
 

 

 

 

SELECTION AND APPOINTMENT OF 

TECHNICAL COLLABORATORS OF 

THE AGENCY FOR EVALUATION AND 

ACCREDITATION  

 

Agency for Scientific  

and University Quality  

of Andalusia 

 
 

 

 

September 2024  
[Document approved by the Governing Board on 30 September 2024]  



 

 

  



 

 

    

Version Control: 

Description Responsible Date Version 

Version approved by the Governing Board on 30 September 

2024 

Directorate 09/2024 V04 

Version reviewed and approved by CTEyA on 21 October 2022 

and ratified by ACCUA's Governing Board on 24 May 2024. 

Directorate 05/2023 V03 

Version reviewed and approved by CTEyA on 8 April 2022 Directorate 04/2022 V02 

Initial version reviewed and approved by CTEyA on 30 June 

2020 

Directorate 06/2020 V01 

  



 

 

 

ÍNDICE 
 

INTRODUCTION................................................................................................................................................... 5 

1. GENERAL SELECTION CRITERIA.................................................................................................................. 5 

2. SPECIFIC SELECTION CRITERIA .................................................................................................................. 6 

EVALUATION OF R+D+I PROGRAMS ................................................................................................................ 6 

President ..................................................................................................................................................... 6 

Collaborator ................................................................................................................................................ 6 

Remote Expert ............................................................................................................................................ 7 

EVALUATION OF OTHER PROGRAMS  ............................................................................................................. 7 

President ..................................................................................................................................................... 7 

Academic ..................................................................................................................................................... 7 

Professional ................................................................................................................................................ 7 

Technician ................................................................................................................................................... 7 

Student ........................................................................................................................................................ 8 

3. SELECTION AND APPOINTMENT PROCESS ................................................................................................ 8 

4. RENEWAL OF THE APPOINTMENT OF CTAEA PERSONS .......................................................................... 10 

5. ABSTENTION AND RECUSAL ..................................................................................................................... 10 

6. MONITORING, MEASUREMENT AND CESSATION ..................................................................................... 10 

7. DOCUMENTATION ..................................................................................................................................... 10 

ANNEX I. CHANGES MADE TO THE DOCUMENT ............................................................................................... 10 

 

 

  



 

 

En la selección se toman en consideración los Criterios y Directrices para la 
Garantía de la Calidad en el Espacio Europeo de Educación Superior establecidos 

por la European Association for Quality Assurance in Higher Education (ENQA) y los 

Principios para la Selección de Expertas/os dictados por el European Consortium 
for Accreditation (ECA). 

INTRODUCTION 
This document sets out the criteria and procedure of the Agency for Scientific and University Quality 
in Andalusia (ACCUA), hereinafter the Agency, for the selection and appointment of the Agency's 
technical collaborators for evaluation and accreditation, hereinafter CTAEA staff. 

 

 

1. GENERAL SELECTION CRITERIA 
 

In accordance with article 30.2 of the Agency's Statutes, approved by Decree 17/2023, of 14 February, 
the Management will appoint the CTAEA staff, according to the following criteria: 

OBJECTIVITY SUITABILITY 
TERRITORIAL 

DIVERSITY 
INDEPENDENCE 

NO CONFLICT 

OF INTEREST 
AVAILABILITY 

GENDER 

BALANCE 

Selection 

according to 
objective criteria 

and international 

standards. 

Expert staff 

with a variety 
of profiles and 

experience in 

different fields 

of knowledge. 

Personnel from 

territorial areas 
other than 

Andalusia, with 

exceptions. 

Guarantees to 

preserve 
independence in 

decisions. 

Identification 

and resolution 
of potential 

conflicts of 

interest. 

Availability and 

ability to assume 
the entrusted 

activities 

responsibly and 

diligently 

Establecimiento 

de una 
representación 

equilibrada entre 

el número de 

mujeres y 

hombres. 

 

In addition to the aforementioned criteria, the evaluation and accreditation committees are formed 

according to other criteria established in each functional area of the Agency, taking into account the 
diversity of areas of knowledge and the suitability of the CTAEA people related to these areas. The number 

of CTAEA people, commissions and members who will belong to them will depend on the complexity of 

the calls and the volume of applications received. CTAEA people will be appointed from among external 
people and experts from the academic, research and professional fields, as well as students. 

 



 

 

ACADEMIC 

 

RESEARCHER PROFESSIONAL STUDENT 

2. SPECIFIC SELECTION CRITERIA 
The CTAEA people who can participate in the different programmes of the Agency are grouped into the 

following areas: 

 

 

 

 Academic: Teaching staff of university teaching bodies, teaching staff of public universities, or 

similar categories of private university. 
 

 Researcher: Research staff belonging to public or private research or technological development 
bodies. 

 

 Professional: Personnel who exercise a job or work in the public or private sphere that requires 
formal and specialized knowledge. 
 

 Student: Personal Staff enrolled in an official university bachelor's, master's or doctoral degree. 
 

EVALUATION OF R+D+I PROGRAMS 

President 

- Active academic or research staff. 

- Have a minimum of three six-year research periods recognised by the CNEAI, or accredit equiva-

lent merits based on the criteria established by the CNEAI in the corresponding Area in the event 
that it is not possible to request the evaluation of their research activity from the CNEAI. 

- Have accredited experience in project management and evaluation. 

- Not be attached to Andalusian public or private research or technological development bodies. 

- In the event of absence, vacancy or illness, the Collaborator with the most seniority among those 

who make up the committee will act as President, even if he/she does not meet the above requi-
rements. 

 

Collaborator 

- Active academic or research staff. 
- Have a minimum of two six-year research periods recognised by the CNEAI, or accredit equivalent 

merits based on the criteria established by the CNEAI in the corresponding Area in the event that it 

is not possible to request the evaluation of their research activity from the CNEAI. 

- Have extensive experience in the scientific field of the file to be evaluated. 



 

 

- Not be attached to public or private Andalusian research or technological development bodies, 

except in evaluations where CTAEA people with knowledge of the Andalusian knowledge system, 
determined by the Management, are required. 

 

Remote Expert 

- Active academic or research staff. 

- Have extensive experience in the scientific field of the file to be evaluated. 

- Not be attached to Andalusian public or private research or technological development bodies. 

 

EVALUATION OF OTHER PROGRAMS 1 

President 

-        Academic staff belonging to university teaching bodies with the category of university professor, 

or active staff of public universities with a similar category. 
-        Have a minimum of 2 six-year research periods recognized by the CNEAI. 
-        Have management experience. 
-        Have experience in evaluation. 
-        In the event of absence, vacancy or illness, the Academician with the most seniority among those 

who make up the committee will act as President, even if he or she does not meet the above re-
quirements. 

 

Academic 

-        Academic staff belonging to university teaching bodies, teaching staff of public universities or 

similar categories of private university, in active service. 
-        Have at least a six-year period of research recognised by the CNEAI, or accredit equivalent merits 

based on the criteria established by the CNEAI in the corresponding Area in the event that it is not 

possible to request the evaluation of their research activity from the CNEAI. 
-        Preferably they must have experience in evaluation. 
-        Preferably they must have management experience. 

 

Professional 

- Active professional, with proven experience, over time and recognised in the field of knowledge 

subject to the assessment in which they are going to participate. 

 

Technician 

- Technical management and administration staff and active services with experience in evaluation 

processes in the field of Higher Education. 

                                                                    
1 Para el programa del European Approach se exigirán requisitos equivalentes en el ámbito internacional.  

  



 

 

- Preferably, they must have experience and track record in the implementation or evaluation of 

quality assurance systems. 
 

Student 

-        They must be enrolled in an official university degree, bachelor's degree, master's or doctorate, 
although their appointment will be null and void from the year following the end of their universi-

ty studies. 
-        Priority will be given to students who have experience in evaluation processes with different 

agencies, have participated or participate in degree quality committees in their centers or have 

collaborated in any of the Agency's evaluation procedures. 
 

 

3. SELECTION AND APPOINTMENT PROCESS 
The CTAEA staff will be appointed in accordance with the provisions of Article 30 of the Agency's Statutes, 

approved by Decree 17/2023, of 14 February. 

The Agency has a CTAEA Bank accessible on its website and permanently open, where candidates can 

apply as potential CTAEA by filling in the information requested through the platform enabled for this 
purpose and providing their curriculum vitae.  

Periodically, the Agency will carry out a general process of active search for CTAEA people to enrich the 

aforementioned Bank. In this process, as many scientific and academic institutions as possible, both Spa-

nish and foreign, will be contacted, demanding dissemination among their staff so that those interested 

can register with the Bank. 

Likewise, in specific cases, the Agency may carry out a specific process of active search for CTAEA people 
when it is necessary to renew or appoint members of any of its evaluation programmes. Candidates will be 

selected by the Bank based on the profile and the evaluation program for which they are required. 

The search and election of CTAEA people will be carried out by a working group of the corresponding func-
tional area, which will be called the selection committee. There will be a selection committee for each 

functional area of the Agency. The selection committees will be made up of the Agency's technical colla-

borator for the coordination of the functional area, and two people who are part of the Agency's staff, 
preferably from the same functional area. The selection committees will always be active and will carry 

out the selection of CTAEA personnel according to the needs of each functional area. Minutes of the ses-

sions and the agreements reached will be drawn up, which will include the proposal for the appointment 
of the CTAEA staff. 

In the case of evaluations of international joint university degrees using the European Approach for Quality 

Assurance of International Joint Programmes coordinated by the Agency, the selection of the evaluation 



 

 

committee will be carried out ad hoc and jointly with the agencies of the countries involved. The Agency 

will make the selection among the people belonging to the CTAEA Bank of people according to the criteria 
established for the different profiles that will be part of the evaluation committee.  

The Agency will contact the proposed CTAEA people, to find out their availability and confirm their parti-
cipation in the process. Once their participation has been confirmed, the proposal will be submitted to the 

person who is the Director of the Agency, who will decide on the appointments of CTAEA people for a pe-

riod of up to four years. 

CTAEA persons will accept their appointment, which entails accepting the commitment to collaborate 

with the Agency, as well as the acceptance of its code of ethical conduct, guaranteeing, among other as-

pects, the confidentiality of the documentation provided and the results of the evaluation. 

Prior to the start of the evaluation and accreditation work, both individually and on commission, CTAEA 

people must receive specific training corresponding to the programmes that require it. 

In the event of a vacancy, absence, illness or other legal cause, the replacement of the Agency's technical 
collaborator for the coordination of a functional area that is part of a selection committee will correspond 
to the Agency's technical collaborator for the coordination of a different functional area designated by the 
management. 

In compliance with the principle of transparency in all the administrative activities of the Agency, the 
composition of the evaluation committees will be published on its website, respecting the regulations on 

the protection of personal data and guarantee of digital rights. 

In accordance with the provisions of Organic Law 3/2018, of 5 December, on the Protection of Personal 

Data and guarantee of digital rights, candidates registered in the CTAEA Bank of Persons may exercise 

their rights of access, rectification, deletion and opposition of their data by means of a request addressed 
to the Agency, submitted through the single electronic registry of the Administration of the Junta de Anda-

lucía. or in physical format, by post and addressed to the Agency's headquarters at Calle Doña Berenguela, 
s/n. Edificio Vial Norte-UCO, 3ª y 4ª Planta, 14006 Córdoba.  

  

 



 

 

4. RENEWAL OF THE APPOINTMENT OF CTAEA 

PERSONS 
The renewal, if applicable, of CTAEA people as evaluators will be for an additional period of up to four 

years.  

5. ABSTENTION AND RECUSAL 
CTAEA persons are subject to the abstention and recusal regime regulated in Articles 23 and 24 of Law 

40/2015, of 1 October, on the Legal Regime of the Public Sector. The actions of CTAEA persons in whom 
there are reasons for abstention will not necessarily imply the invalidity of the acts in which they have 

intervened, although it will give rise to the appropriate liability. CTAEA individuals will accept the Agency's 

code of ethical conduct. 

6. MONITORING, MEASUREMENT AND 

CESSATION 
In order to improve the quality of the work carried out by CTAEA people, the Agency's technical 

collaborators for the coordination of the functional areas and the Agency's staff will assess the work 
carried out by them. This assessment will be used by the Agency to consider the possibility of renewing 

appointments as CTAEA staff, who carry out their work, both individually and jointly, or their dismissal for 

justified reasons. 

7. DOCUMENTATION  
Common documents for selection and appointment: 

-        Selection record. 
-        Appointment and acceptance as a CTAEA person, appropriate to the characteristics of each pro-

gram and acceptance of the Code of Ethical Conduct 
 

ANNEX I. CHANGES MADE TO THE DOCUMENT 
-        Inclusive writing review. 
-        Adaptation of the document to the Statutes of the Agency for Scientific and University Quality of 

Andalusia, approved by Decree 17/2023, of 14 February. 



 

 

-        Modification of section no. 2 in the sense of adapting the general criteria for the selection of CTAEA 

staff to art. 30.2 of the Statutes of the Agency. 
-        Modification of section no. 3 including a description of the different profiles of CTAEA personnel 

and adapting the necessary requirements to be part of each of them. 
-        Modification of section 4 by simplifying the administrative burden of the procedure, deleting sub-

section 4.1 by including it in section 4, and establishing the period of validity of the appointment 

of CTAEA persons at four years regardless of the functional area for which they have been appoin-
ted. 

-        Modification of section no. 5 including exceptions to the period of renewal of the appointment of 

CTAEA staff. 
-        Modification of section no. 8 simplifying the documentation justifying the selection and appoint-

ment of CTAEA staff.  
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